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Questions? Go to Fidelity.com/se401k or call 800-544-5373.

Self-Employed 401(k)/Roth Self-Employed 401(k) 
Plan Return of Excess Contribution Request
Use this form to request a return of an excess deferral contribution made to your Self-Employed 401(k) or Roth Self-Employed 401(k) 
account. If you are a nonresident alien, please contact Fidelity prior to completing this form, as you may be subject to additional 
requirements.

Do NOT use this form to request a return of excess contribution from your Traditional, Rollover, Roth, Inherited, SEP, SARSEP, or 
SIMPLE IRA; or a Profit Sharing or Money Purchase Retirement Plan account. Go to Fidelity.com/forms to download the appropriate 
form. Type on screen or print out and fill in using CAPITAL letters and black ink. If you need more room for information, make a copy of the 
relevant page.

Helpful to Know  
• �Additional information may also be found in the 401(k)

Fix-It Guide or through the IRS Employee Plan Compliance
Resolution System (EPCRS), both of which can be found on
the IRS website, irs.gov. To view the current contribution
limits, visit Fidelity.com/se401k.

• �The IRS requires the excess deferral to be adjusted by any
attributed earnings or loss when it is removed from the
plan. You should consult your tax advisor for assistance
in calculating the earnings/loss for the excess deferral.
The earnings calculation is also described in Article 12.7
of the Defined Contribution Retirement Plan Basic Plan
Document No. 04. You will need to provide the earnings/
loss calculation on this form.

• ��This form should not be used to correct an excess
employer contribution. Typically, the nondeductible
employer contribution would be carried forward and
deducted in the following year. The excess contribution
would generally be subject to the 10% penalty for each
year it is carried forward.

– �The employer must file IRS Form 5330 for each year the
excess remains in the account, as well as the year of the
final resolution of the excess. IRS Form 5330 must be filed
by the last day of the seventh month after the close of
the plan year.

– �You should consult your tax advisor, Article 4.1 of
the Defined Contribution Retirement Plan Basic Plan
Document No. 04, the Instructions for Form 5330,
and IRC Section 4972 for additional information.

• �Important to note: The excess deferral contribution,
plus or minus any earnings/loss, if applicable, will only be
removed from your core position. If there is insufficient
cash in the core position, you MUST place a liquidating
trade into your core position before the excess deferral
contribution can be removed. You can direct the sale
of securities on Fidelity.com or through a Fidelity
representative.

• ��If the Plan Participant is not also the Plan Administrator,
both individuals must sign this form.

1. Participant Account Information
Self-Employed 401(k) or Roth Self-Employed 401(k) Participant Name Fidelity Account Number

Social Security or Taxpayer ID Number Primary Phone

2. Excess Deferral Contribution Description

Deferral Type:   �Self-Employed 401(k)    �Roth Self-Employed 401(k)

Provide the tax year in which the excess contribution was deferred from pay:
Year  YYYY

Deposit Date into Participant’s Account:
Date  MM DD YYYY

Deferral Amount
Dollar Amount Earnings/Loss Dollar Amount Total Excess Dollar Amount to Be Removed

+/- =

This phone number 
may be used if we have 

questions, but will not 
be used to update your 

account information.

If you have multiple 
deposit dates, provide the 

date of the first deposit 
that was made to the  
participant’s account.
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Form continues on next page. 

The earnings/loss amount 
must be provided.

www.fidelity.com/se401k
www.fidelity.com/forms
www.fidelity.com
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www.irs.gov
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3. Method of Correction  This section MUST be completed.

Choose one method below to correct the excess deferral contribution made to the account. Excess amounts distributed from the account 
will be reported to the IRS on Form 1099-R. Please consult your tax advisor to review both options before selecting which one is right for you. 

  �Method 1: An excess deferral contribution is being corrected before April 15 of the year after the  
deferral was withdrawn from your pay. You understand that you are responsible for obtaining and  
providing the earnings/loss calculation to Fidelity. The total amount of the excess provided in Section 2  
will be distributed as indicated in Section 4.

You understand that this correction is a reportable event and that a 1099-R form will be issued in the name of the 
participant for the full amount of the excess, plus any applicable earnings. The excess deferral is taxable in the 
calendar year it was deferred. The earnings are taxable in the year distributed. You will need to determine, with 
your tax advisor, how to include and report this income on your taxes. 

  �Method 2: An excess deferral contribution is being corrected after April 15 of the year after the deferral 
was withdrawn from your pay under EPCRS. You understand that you are responsible for obtaining and 
providing the earnings/loss calculation to Fidelity. The total amount of the excess provided in Section 2  
will be distributed as indicated in Section 4.

You understand that this correction is a reportable event and that a 1099-R form will be issued in the name of the 
participant for the full amount of the excess, plus any applicable earnings. You will need to determine, with your tax 
advisor, how to include and report this income on your taxes.

4. Method of Payment

Indicate the method of payment for the distribution by selecting one of the options below. If no option is selected, a check will be sent to 
the account’s address of record. 

  �A. Distribute to the Plan Participant’s Fidelity nonretirement or business account. 
Fidelity Account Number Fidelity Fund Name or Symbol  For Fidelity Mutual fund nonretirement accounts ONLY

  �B. �Check mailed to the account address of record   Default if no choice indicated or if we are unable to process  
your choice.

  �C. �Check mailed to an alternate address. Requires a Medallion signature guarantee.
Payee or Employer Name

Address

City State ZIP Code

5. �Tax Withholding  

Do NOT complete this section if you are a nonresident alien. Instead, the nonresident alien tax-withholding rate of 30% will apply. 
For one-time withdrawals that are not subject to the IRS-mandated 20% federal tax withholding, the default withholding rate is 10%.  
You can choose to have a different rate by entering a rate between 0% and 100% below. Generally, you can’t choose less than 10% for  
payments to be delivered outside the United States and its possessions. If you do not elect out of withholding, Fidelity will withhold 10% of 
the earnings, if applicable, attributed to the excess contribution for federal income tax. State income tax may also apply if federal income 
tax is withheld. See “Federal and State Tax Withholding — Retirement Plan Withdrawals” at the end of this form. 
Complete if you would like a rate of withholding that is different from this default withholding rate and your distribution is not sub-
ject to the mandatory withholding. You should review the General Instructions and the Marginal Rate Tables contained in the IRS Form 
W-4R at Fidelity.com/W-4R for additional information, which you can download for free. If you don’t have access to a computer, you may 
request a copy by calling Fidelity, or the IRS at 800-829-1040.

Federal

  �Do NOT withhold federal taxes.
  �Withhold federal taxes at the rate of:

Percentage Whole numbers; no dollar amounts or 
decimals. Note that if there is federal tax 
withholding, certain states require that 
there also be state tax withholding.

State

  �Do NOT withhold state taxes unless required by law.
  �Withhold state taxes at the applicable rate.  
  �Withhold state taxes at the rate of:

Percentage Whole numbers; no dollar amounts 
or decimals. 

Check one. You MUST 
make a selection here. 

Check one in each  
column. IRA owner’s  

legal/residential  
address determines  

which state’s tax  
rules apply.

Form continues on next page.   

www.Fidelity.com/W-4R
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6. Signature and Date  Plan Participant and Plan Administrator, if different, must sign and date.

By signing below, you:
• �Authorize and request the trustee of the  

Self-Employed 401(k) or Roth Self-Employed 
401(k) Retirement Plan account, Fidelity 
Management Trust Company and its agents, 
affiliates, employees, or successor custodians 
(“Fidelity”), to execute the instructions I have 
provided above.

• �Accept full responsibility for complying with 
IRS requirements for excess contributions 
and indemnify Fidelity from any liability 
in the event that you fail to meet any IRS 
requirement.

• �Confirm and acknowledge that you are 
in agreement with the correction listed in 
Section 3 and the method of payment  
in Section 4. 

6a. Self-Employed 401(k) Plan Participant  

A Medallion signature guarantee is required: 
• to send a check to an alternate address. 
• if the address on the account has been changed within the past 10 days. 
• if the transaction is greater than $100,000.

If the form is completed at a Fidelity Investor Center, the Medallion signature guarantee is not required. You can get a Medallion signature 
guarantee from most banks, credit unions, and other financial institutions. A notary seal/stamp is NOT a Medallion signature guarantee.

PRINT PLAN PARTICIPANT NAME  MEDALLION SIGNATURE GUARANTEE 

PLAN PARTICIPANT SIGNATURE

S
IG

N

X
TODAY’S DATE  MM/DD/YYYY

D
A

T
E

X
6b. Plan Administrator  

Required ONLY if the Plan Administrator is not also the Plan Participant.

PRINT PLAN ADMINISTRATOR NAME

PLAN ADMINISTRATOR SIGNATURE 	 TODAY’S DATE  MM/DD/YYYY

S
IG

N X	

On this form, “Fidelity” means Fidelity Brokerage Services LLC and its affiliates. Brokerage services are  
provided by Fidelity Brokerage Services LLC, Member NYSE, SIPC. 1067522.2.0 (06/25)

Did you sign the form? Send the ENTIRE form  
and any attachments to Fidelity Investments.

Questions? Go to Fidelity.com/se401k or  
call 800-544-5373.

Regular mail 
Attn: Retirement Distributions 
Fidelity Investments  
PO Box 770001 
Cincinnati, OH 45277-0035 

Overnight mail 
Attn: Retirement Distributions 
Fidelity Investments  
100 Crosby Parkway KC1B 
Covington, KY 41015

www.fidelity.com/se401k


Federal and State Tax Withholding —  
Retirement Plan Withdrawals

Federal Tax Withholding Information

2026 Marginal Rate Tables
You may use these tables to help you select the appropriate withholding rate for this payment or distribution. Add your  
income from all sources and use the column that matches your filing status to find the corresponding rate of withholding. See 
the General Instructions section for more information on how to use this table. (Note: This is an excerpt from the IRS Form 
W-4R. For the complete copy, please go to IRS.gov/pub/irs-pdf/fw4r.pdf.)

Single 
or 

Married filing separately

Married filing jointly 
or 

Qualifying surviving spouse
Head of household

Total income 
over—

Tax rate for every 
dollar more

Total income 
over—

Tax rate for every 
dollar more

Total income 
over—

Tax rate for every 
dollar more

$0
16,100
28,500
66,500

121,800
217,875
272,325
656,700*

0%
10%
12%
22%
24%
32%
35%
37%

$0
32,200
57,000

133,000
243,600
435,750
544,650
800,900

0%
10%
12%
22%
24%
32%
35%
37%

$0
24,150
41,850
91,600

129,850
225,900
280,350
664,750

0%
10%
12%
22%
24%
32%
35%
37%

*If married filing separately, use $400,450 instead for this 37% rate.

General Instructions on Federal Tax 
Withholding
Nonperiodic payments—10% withholding. Your payer 
must withhold at a default 10% rate from the taxable amount 
of nonperiodic payments unless you enter a different rate. 
Distributions from an IRA that are payable on demand are 
treated as nonperiodic payments. Note that the default rate of 
withholding may not be appropriate for your tax situation. You 
may choose to have no federal income tax withheld. See the 
specific instructions below for more information. Generally, you 
are not permitted to elect to have federal income tax withheld 
at a rate of less than 10% (including “-0-”) on any payments to 
be delivered outside the United States and its territories.

	 Note: If you don’t give Form W-4R to your payer, you don’t 
provide an SSN, or the IRS notifies the payer that you gave 
an incorrect SSN, then the payer must withhold 10% of the 
payment for federal income tax and can’t honor requests to 
have a lower (or no) amount withheld. Generally, for payments 
that began before 2026, your current withholding election (or 
your default rate) remains in effect unless you submit a new 
withholding election. 

Eligible rollover distributions—20% withholding. 
Distributions you receive from qualified retirement plans (for 
example, 401(k) plans and section 457(b) plans maintained 
by a governmental employer) or tax-sheltered annuities that 
are eligible to be rolled over to an IRA or qualified plan are 
subject to a 20% default rate of withholding on the taxable 

Helpful to Know

• � Federal and state tax withholding rules can change, 
and the information cited below may not reflect the 
current withholding from a federal or state perspective. 
Consult your tax advisor, the IRS, and/or your state-
taxing authority to obtain the most up-to-date 
information pertaining to your situation.

• � The IRS requires Fidelity to provide you with the 
Marginal Rate Tables and the Tax Withholding 
Instructions from the IRS Form W-4R.

�• � Each state sets its own withholding rates and 
requirements on taxable distributions. We apply these 
rates unless you direct us not to (where permitted) or 
you request a higher rate.

• � Your account’s legal/residential address determines 
which state’s tax rules apply. You should confirm with 
your investment professional that the address on your 
account is current prior to submitting your request.

• � You are responsible for paying your federal, state, 
and local income taxes and any penalties, including 
penalties for insufficient withholding.

• � Withholding taxes for Roth IRA distributions is 
optional.

• � The federal and/or state tax withholding rate, if 
indicated, must be provided as a whole number from 
1% to 100% for any one-time withdrawals, or from 1% 
to 99% for any automatic withdrawals.

1.9919356.101 Page 1 of 3



amount of the distribution. You can’t choose withholding at a 
rate of less than 20% (including “-0-”). Note that the default 
rate of withholding may be too low for your tax situation. You 
may choose to enter a rate higher than 20%. 

Note that the following payments are not eligible rollover 
distributions for purposes of these withholding rules:

•  Qualifying “hardship” distributions;

• � Distributions required by federal law, such as required 
minimum distributions;

• � Distributions from a pension-linked emergency savings 
account;

•  Eligible distributions to a domestic abuse victim;

•  Qualified disaster recovery distributions;

•  Qualified birth or adoption distributions; and

• � Emergency personal expense distributions.

See Pub. 505 for details. See also Nonperiodic payments— 
10% withholding above.

Payments to nonresident aliens and foreign estates. 
Do not use Form W-4R. See Pub. 515, Withholding of Tax on 
Nonresident Aliens and Foreign Entities, and Pub. 519, U.S. 
Tax Guide for Aliens, for more information.

Tax relief for victims of terrorist attacks. If your disability 
payments for injuries incurred as a direct result of a terrorist 
attack are not taxable, enter “-0-”. See Pub. 3920, Tax Relief 
for Victims of Terrorist Attacks, for more details.

Specific Instructions for IRS Form W-4R 
Line 1b
For an estate, enter the estate’s employer identification 
number (EIN) in the area reserved for “Social security number.”

Line 2
More withholding. If you want more than the default rate 
withheld from your payment, you may enter a higher rate.
Less withholding (nonperiodic payments only). If permitted, 
you may enter a lower rate (including “-0-”) if you want less 
than the 10% default rate withheld from your payment. If you 
have already paid, or plan to pay, your tax on this payment 
through other withholding or estimated tax payments, you may 
want to enter “-0-”.

Suggestion for determining withholding. Consider using 
the Marginal Rate Tables on page 1 to help you select the 
appropriate withholding rate for this payment or distribution. 
The tables are most accurate if the appropriate amount of 
tax on all other sources of income, deductions, and credits 
has been paid through other withholding or estimated tax 
payments. If the appropriate amount of tax on those sources 
of income has not been paid through other withholding 
or estimated tax payments, you can pay that tax through 
withholding on this payment by entering a rate that is greater 
than the rate in the Marginal Rate Tables.

	 The marginal tax rate is the rate of tax on each additional 
dollar of income you receive above a particular amount of 
income. You can use the table for your filing status as a guide 
to find a rate of withholding for amounts above the total 
income level in the table.
	 To determine the appropriate rate of withholding from the 
table, do the following. Step 1: Find the rate that corresponds 
with your total income not including the payment. Step 2: Add 
your total income and the taxable amount of the payment and 
find the corresponding rate.
	 If these two rates are the same, enter that rate. (See 
Example 1 below.)
	 If the two rates differ, multiply (a) the amount in the lower 
rate bracket by the rate for that bracket, and (b) the amount in 
the higher rate bracket by the rate for that bracket. Add these 
two numbers; this is the expected tax for this payment. To get 
the rate to have withheld, divide this amount by the taxable 
amount of the payment. Round up to the next whole number 
and enter that rate. (See Example 2 below.)
	 If you prefer a simpler approach (but one that may lead to 
overwithholding), find the rate that corresponds to your total 
income including the payment and enter that rate.

Examples. Assume the following facts for Examples 1 and 2. 
Your filing status is single. You expect the taxable amount of 
your payment to be $20,000. Appropriate amounts have been 
withheld for all other sources of income and any deductions or 
credits.

	 Example 1. You expect your total income to be $70,000 
without the payment. Step 1: Because your total income without 
the payment, $70,000, is greater than $66,500 but less than 
$121,800, the corresponding rate is 22%. Step 2: Because your 
total income with the payment, $90,000, is greater than $66,500 
but less than $121,800, the corresponding rate is 22%. Because 
these two rates are the same, enter “22.”

	 Example 2. You expect your total income to be $60,000 
without the payment. Step 1: Because your total income 
without the payment, $60,000, is greater than $28,500 but less 
than $66,500, the corresponding rate is 12%. Step 2: Because 
your total income with the payment, $80,000, is greater than 
$66,500 but less than $121,800, the corresponding rate is 
22%. The two rates differ. $6,500 of the $20,000 payment is in 
the lower bracket ($66,500 less your total income of $60,000 
without the payment), and $13,500 is in the higher bracket 
($20,000 less the $6,500 that is in the lower bracket). Multiply 
$6,500 by 12% to get $780. Multiply $13,500 by 22% to get 
$2,970. The sum of these two amounts is $3,750. This is the 
estimated tax on your payment. This amount corresponds to 
19% of the $20,000 payment ($3,750 divided by $20,000). 
Enter “19.”

1.9919356.101 Page 2 of 3



State Tax Withholding Information

Your state of residence will determine your state income tax withholding requirements, if any. Please refer to the list below. Your state of 
residence is determined by your legal address of record provided for your Retirement Plan. Withholding is applied to the taxable portion 
of your distribution. The information provided is general in nature and should not be considered legal or tax advice. Please contact your 
investment representative, tax advisor, or state-taxing authority for assistance. 

If your legal state of 
residence is:

Your withholding requirements are:

IA1, MA2, NE, VA, VT
If federal income tax is withheld, state income tax of at least your state’s minimum requirements must be withheld 
in addition to federal income tax withholding at the time of your distribution. If you elect out of federal income 
tax withholding, state income tax will not be withheld, unless you indicate otherwise.

CA, DE3 4, KS3 4, NC3 4, 
OK, OR

If federal income tax is withheld, state income tax of at least your state’s minimum requirements must be withheld 
in addition to federal income tax withholding at the time of your distribution, unless you elect not to have state 
income taxes withheld.

AR3 4, MI

State income tax applies regardless of whether or not federal income tax withholding is applied to your 
distribution. Tax withholding is not required if you meet certain state requirements governing retirement benefits. 
Reference the AR4P or the MI W-4P forms for additional information about calculating the amount to withhold 
from your distributions.

CT
You are not subject to mandatory state income tax withholding; however, you may elect voluntary state income 
tax withholding in a percentage. CT has specific withholding rules for lump sum distributions that are currently 
suspended until 2027. Reference the CT W-4P form for details.

DC
If you take a distribution of your entire account balance and do not directly roll that amount over to another eligible 
retirement account, DC requires 10.75% to be withheld from the taxable portion of the distribution, whether or not 
federal income tax is withheld. If not taking a full distribution, see the All Other States section.

MD3

If you take a distribution of your entire account balance and do not directly roll that amount over to another 
eligible retirement account, Maryland requires 7.75% to be withheld from the taxable portion of the distribution, 
if federal withholding is mandatory. For other distributions, see the All Other States section.

ME
For periodic distributions, state income tax will apply regardless of whether or not federal income tax withholding 
is applied to your distribution unless you elect not to have state income tax withheld. For one-time distributions, 
state withholding will apply if federal withholding is applied.

MN, MS5
State income tax applies regardless of whether or not federal income tax withholding is applied to your 
distribution, unless you elect not to have state income taxes withheld. State withholding is required for premature 
and removal of excess distributions.

AK, FL, HI, NH, NV, SD, 
TN, TX, WA, WY State income tax withholding is not available on your Retirement Plan distributions.

All Other States

You are not subject to mandatory state income tax withholding, however, you may elect voluntary state income 
tax withholding in a percentage. If you elect to have state income taxes withheld and your state provides a 
minimum amount or percentage for withholding, you must elect a percentage that is not less than your state’s 
minimum withholding requirements. If the percentage you elect for withholding is less than your state’s minimum 
withholding requirements, your state’s minimum amount or percentage will be withheld. For more information, 
contact a tax advisor or your state-taxing authority.

1 If your distribution is considered qualified retirement income, you may elect not to have state income tax withheld.
2 �If your payment is over $1,107,750 (subject to adjustment), an additional 4% of state income tax will be applied to the distribution amount over 

this threshold.
3 �No election of state withholding is allowed if the payment is an Eligible Rollover Distribution.
4 �In some cases, state tax may be required to be withheld even if normally you may choose no withholding. If distributions are made outside the 

U.S. or a U.S. possession, where a TIN is missing on the account, or the IRS notifies us that the TIN is incorrect, state tax withholding is required.
5 Withholding is required for premature and removal of excess distributions.

Important: Federal and/or state tax withholding rules can change, and the information cited above may not reflect the current legislation and/or 
ruling of your state. Consult with your tax advisor, the IRS, or your state-taxing authority to obtain the most up-to-date information pertaining to 
your situation.
This tax information is for informational purposes only, and should not be considered legal or tax advice. Always consult a tax or legal 
professional before making financial decisions.
We do not provide tax or legal advice and we will not be liable for any decisions you make based on this or other general tax information we 
provide.

1.9919356.101
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Special Tax Notice Regarding Retirement  
Plan Payments — Your Rollover Options
You are receiving this notice because all or a portion of a payment you are receiving from the___________________________[INSERT 
NAME OF PLAN] (the “Plan”) is eligible to be rolled over to an IRA or an employer plan; or if your payment is from a designated 
Roth account, to a Roth IRA or designated Roth account in an employer plan. This notice is intended to help you decide whether to 
do such a rollover.

This notice describes the rollover rules that apply to payments from the Plan. To the extent that the rules differ based on whether 
the payment is from a Designated Roth Account [a Roth Self-Employed or Individual 401(k)] or from an account that is not a 
Designated Roth Account [a traditional Self-Employed or Individual 401(k)], those differences will be identified in each section of 
this notice.

Rules that apply to most payments from a plan are described in the “General Information About Rollovers” section. Special rules 
that only apply in certain circumstances are described in the “Special Rules and Options” section.

GENERAL INFORMATION ABOUT ROLLOVERS

How can a rollover affect my taxes?

Not a Designated Roth Account:

You will be taxed on a payment from the Plan if you do not 
roll it over. If you are under age 59½ and do not do a roll-
over, you will also have to pay a 10% additional income tax 
on early distributions (generally, distributions made before 
age 59½), unless an exception applies. However, if you 
do a rollover, you will not have to pay tax until you receive 
payments later and the 10% additional income tax will not 
apply if those payments are made after you are age 59½ (or 
if an exception to the 10% additional income tax applies). If 
you do a rollover to a Roth IRA, any amounts not previously 
included in your income will be taxed currently (see the 
section below titled “If you roll over your payment to a Roth 
IRA (not a Designated Roth Account)”).

Designated Roth Account:

After-tax contributions included in a payment from a 
designated Roth account are not taxed, but earnings might 
be taxed. The tax treatment of earnings included in the 
payment depends on whether the payment is a qualified 
distribution. If a payment is only part of your designated Roth 
account, the payment will include an allocable portion of the 
earnings in your designated Roth account.

If the payment from the Plan is not a qualified distribution 
and you do not do a rollover to a Roth IRA or a designated 
Roth account in an employer plan, you will be taxed on the 
portion of the payment that is earnings. If you are under 
age 59½, a 10% additional income tax on early distributions 
(generally, distributions made before age 59½) will also apply 
to the earnings (unless an exception applies). However, if 
you do a rollover, you will not have to pay taxes currently 
on the earnings and you will not have to pay taxes later on 
payments that are qualified distributions.

If the payment from the Plan is a qualified distribution, you 
will not be taxed on any part of the payment even if you do 
not do a rollover. If you do a rollover, you will not be taxed 
on the amount you roll over and any earnings on the amount 

you roll over will not be taxed if paid later in a qualified 
distribution.

A qualified distribution from a designated Roth account in 
the Plan is a payment made after you are age 59½ (or after 
your death or disability) and after you have had a designated 
Roth account in the Plan for at least 5 years. In applying the 
5-year rule, you count from January 1 of the year your first 
contribution was made to the designated Roth account. 
However, if you did a direct rollover to a designated Roth 
account in the Plan from a designated Roth account in 
another employer plan, your participation will count from 
January 1 of the year your first contribution was made to 
the designated Roth account in the Plan or, if earlier, to the 
designated Roth account in the other employer plan. If you 
do a direct rollover from the Designated Roth Account to a 
Roth IRA, the 5-year aging will follow your Roth IRA’s existing 
aging. If you do not already have an existing Roth IRA, the 
5-year aging will restart.

What types of retirement accounts and plans may 
accept my rollover?

Not a Designated Roth Account:

You may roll over the payment to either an IRA (an individual 
retirement account or individual retirement annuity) or an 
employer plan (a tax-qualified plan, section 403(b) plan, or 
governmental section 457(b) plan) that will accept the rollover. 
The rules of the IRA or employer plan that holds the rollover 
will determine your investment options, fees, and rights to 
payment from the IRA or employer plan (for example, no 
spousal consent rules apply to IRAs and IRAs may not provide 
loans). Further, the amount rolled over will become subject to 
the tax rules that apply to the IRA or employer plan.

Designated Roth Account:

You may roll over the payment to either a Roth IRA (a Roth 
individual retirement account or Roth individual retirement 
annuity) or a designated Roth account in an employer plan 
(a tax-qualified plan, section 403(b) plan, or governmental 
section 457 plan) that will accept the rollover. The rules of 
the Roth IRA or employer plan that holds the rollover will 
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determine your investment options, fees, and rights to 
payment from the Roth IRA or employer plan (for example, 
Roth IRAs are not subject to spousal consent rules, and Roth 
IRAs may not provide loans). Further, the amount rolled over 
will become subject to the tax rules that apply to the Roth 
IRA or the designated Roth account in the employer plan. 
In general, these tax rules are similar to those described 
elsewhere in this notice, but differences include:

• �If you do a rollover to a Roth IRA, all of your Roth IRAs will 
be considered for purposes of determining whether you 
have satisfied the 5-year rule (counting from January 1 of  
the year for which your first contribution was made to any  
of your Roth IRAs).

• �If you do a rollover to a Roth IRA, you will not be required 
to take a distribution from the Roth IRA during your lifetime 
and you must keep track of the aggregate amount of the 
after-tax contributions in all of your Roth IRAs (in order to 
determine your taxable income for later Roth IRA payments 
that are not qualified distributions).

• �Eligible rollover distributions from a Roth IRA can only be 
rolled over to another Roth IRA.

How do I do a rollover? 
There are two ways to do a rollover. You can do either a 
direct rollover or a 60-day rollover.

If you do a direct rollover, the Plan will make the payment 
directly to your IRA or an employer plan, or if your payment 
is from a designated Roth account, to your Roth IRA or 
designated Roth account in an employer plan. You should 
contact the IRA sponsor or the administrator of the employer 
plan for information on how to do a direct rollover.

If you do not do a direct rollover, you may still do a rollover 
by making a deposit within 60 days according to the rules 
below:

Not a Designated Roth Account:

You may still do a rollover by making a deposit into an IRA 
or eligible employer plan that will accept it. Generally, you 
will have 60 days after you receive the payment to make the 
deposit. If you do not do a direct rollover, the Plan is required 
to withhold 20% of the taxable payment for federal income 
taxes (up to the amount of cash and property received other 
than employer stock). This means that, in order to roll over 
the entire payment in a 60-day rollover, you must use other 
funds to make up for the 20% withheld. If you do not roll 
over the entire amount of the payment, the portion not rolled 
over will be taxed and will be subject to the 10% additional 
income tax on early distributions if you are under age 59½ 
(unless an exception applies). 

Designated Roth Account:

You may still do a rollover by making a deposit (generally 
within 60 days) into a Roth IRA, whether the payment is a 
qualified or nonqualified distribution. In addition, you can 
do a rollover by making a deposit within 60 days into a 

designated Roth account in an employer plan if the payment 
is a nonqualified distribution and the rollover does not 
exceed the amount of the earnings in the payment. You 
cannot do a 60-day rollover to an employer plan of any 
part of a qualified distribution. If you receive a distribution 
that is a nonqualified distribution and you do not roll over 
an amount at least equal to the earnings allocable to the 
distribution, you will be taxed on the amount of those 
earnings not rolled over, including the 10% additional income 
tax on early distributions if you are under age 59½ (unless an 
exception applies).

If you do a direct rollover of only a portion of the amount 
paid from the Plan and a portion is paid to you at the same 
time, the portion directly rolled over consists first of earnings. 

If you do not do a direct rollover and the payment is not a 
qualified distribution, the Plan is required to withhold 20%  
of the earnings for federal income taxes (up to the amount  
of cash and property received other than employer stock). 
This means that, in order to roll over the entire payment in 
a 60-day rollover to a Roth IRA, you must use other funds to 
make up for the 20% withheld.

How much may I roll over?
If you wish to do a rollover, you may roll over all or part of  
the amount eligible for rollover. Any payment from the Plan  
is eligible for rollover, except:

• �Certain payments spread over a period of at least 10 years 
or over your life or life expectancy (or the lives or joint life 
expectancy of you and your beneficiary); 

• �Required minimum distributions (“RMDs”);*

• �Hardship distributions;

• �ESOP dividends;

• �Corrective distributions of contributions that exceed tax law 
limitations;

• �Loans treated as deemed distributions (for example, loans 
in default due to missed payments before your employment 
ends);

• �Cost of life insurance paid by the Plan;

• �Payments of certain automatic enrollment contributions 
requested to be withdrawn within 90 days of the first 
contribution; 

• �Amounts treated as distributed because of a prohibited 
allocation of S corporation stock under an ESOP (also, there 
will generally be adverse tax consequences if you roll over a 
distribution of S corporation stock to an IRA); 

• �Distributions for premiums of accident and health 
insurance; and

• �Qualified birth or adoption distributions from an eligible 
retirement plan or IRA. However, all, or a portion, of the 
original distribution may be repaid to an eligible retirement 
plan or IRA within the first three years following the original 
distribution.

Page 2 of 61.820513.113
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The Plan Administrator or the payor can tell you what portion 
of a payment is eligible for rollover.
*�For an RMD payable on or after January 1, 2024, a participant is 
no longer required to take RMDs from designated Roth accounts 
in employer-sponsored plans subject to the RMD rules. After the 
death of the participant, RMDs payable to a beneficiary (including 
a surviving spouse) must be based on the entire account balance, 
including the designated Roth account.

If I don’t do a rollover, will I have to pay the 10% 
additional income tax on early distributions?
If you are under age 59½, you will have to pay the 10% 
additional income tax on early distributions for any payment 
from the Plan (including amounts withheld for income tax) 
that you do not roll over, unless one of the exceptions listed 
below applies. This tax applies to the part of the distribution 
that you must include in income and is in addition to the 
regular income tax on the payment not rolled over.

The 10% additional income tax does not apply to the 
following payments from the Plan:

• �Payments made after you separate from service if you will 
be at least age 55 in the year of the separation;

• �Payments from a pension, profit sharing, or 401(k) plan after 
you attain age 59½; 

• �Payments that start after you separate from service if 
paid at least annually in equal or close to equal amounts 
over your life or life expectancy (or the lives or joint life 
expectancy of you and your beneficiary);

• �Payments from a governmental plan made after you separate 
from service if you are a qualified public safety employee and 
you will be at least age 50 in the year of separation; 

• �Payments made due to disability;

• �Payments after your death;

• �Payments of ESOP dividends;

• �Corrective distributions of contributions that exceed tax 
law limitations;

• �Cost of life insurance paid by the Plan;

• �Payments made directly to the government to satisfy a 
federal tax levy;

• �Payments made under a qualified domestic relations 
order (QDRO);

• �Payments up to the amount of your deductible medical 
expenses (without regard to whether you itemize 
deductions for the taxable year);

• �Certain payments made while you are on active duty if you 
were a member of a reserve component called to duty after 
September 11, 2001, for more than 179 days;

• �Payments of certain automatic enrollment contributions 
requested to be withdrawn within 90 days of the 
first contribution;

• �Payments excepted from the additional income tax by 
federal legislation relating to certain emergencies and due 
to major disasters that are located in a qualified disaster 
area as declared by the president of the United States 
under section 401 of the Robert T. Stafford Disaster Relief 
and Emergency Assistance Act;

• �Phased retirement payments made to federal employees

• �Payments of up to $5,000 (in aggregate) made to you from 
a defined contribution plan if the payment is a qualified 
birth or adoption distribution;

• �Payments from a retirement plan if you are a qualified 
public safety employee who provides firefighting services 
(even if you are not employed in the public sector); or 
a public safety officer or a corrections officer, after you 
separate from service after attaining age 50, or if you have 
more than 25 years of service under the Plan;

• �Eligible payment from a retirement plan to an employee 
after the date certified by a physician that the employee 
has a terminal illness or physical condition that can 
reasonably be expected to result in death in 84 or fewer 
months; 

• �Qualified disaster recovery distributions up to $22,000 due 
to a federally declared disaster made after January 26, 
2021, to an individual who has a principal place of abode 
in a qualified disaster area during the relevant disaster and 
sustains an economic loss because of the disaster; and 

• �Eligible payments of up to $10,000 to a domestic abuse 
victim that are made within one year of the date on which 
the individual is a victim of domestic abuse by a spouse 
or domestic partner. This exception is available only for 
payments made on or after January 1, 2024.

If I do a rollover to an IRA (including a Roth IRA), 
will the 10% additional income tax apply to early 
distributions from the IRA?
If you receive a payment from an IRA (including a Roth IRA; 
see section below titled, “If you roll over your payment to 
a Roth IRA”) when you are under age 59½, you will have to 
pay the 10% additional income tax on early distributions on 
the part of the distribution that you must include in income, 
unless an exception applies. In general, the exceptions to 
the 10% additional income tax for early distributions from 
an IRA are the same as the exceptions listed above for 
early distributions from a plan. However, there are a few 
differences for payments from an IRA, including:

• �The exception for payments made after you separate 
from service if you will be at least age 55 in the year of the 
separation (or age 50 or following 25 years of service for 
qualified public safety employees providing firefighting 
services) does not apply. 

• �The exception for qualified domestic relations orders 
(QDROs) does not apply (although a special rule applies 
under which, as part of a divorce or separation agreement, 
a tax-free transfer may be made directly to an IRA of a 
spouse or former spouse).
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• �The exception for payments made at least annually in  
equal or close to equal amounts over a specified period 
applies without regard to whether you have had a 
separation from service.

• �The exception for payments of net income attributable to 
an excess IRA contribution made in a calendar year where 
such amounts are distributed by tax return deadline for the 
year (including extensions), and no deduction is allowed  
for the excess contribution.

• �There are additional exceptions that apply to payments 
from an IRA, including (1) payments for qualified higher 
education expenses, (2) payments up to $10,000 used in 
a qualified first-time home purchase, and (3) payments 
for health insurance premiums after you have received 
unemployment compensation for 12 consecutive weeks 
(or would have been eligible to receive unemployment 
compensation but for self-employed status).

Will I owe state income taxes?
This notice does not describe any state or local income tax 
rules (including withholding rules).

SPECIAL RULES AND OPTIONS

If your payment includes after-tax contributions (not 
a Designated Roth Account)
After-tax contributions included in a payment are not taxed.  
If a payment is only part of your benefit, an allocable portion 
of your after-tax contributions is included in the payment, so 
you cannot take a payment of only after-tax contributions. 
However, if you have pre-1987 after-tax contributions 
maintained in a separate account, a special rule may apply to  
determine whether the after-tax contributions are included 
in  a payment. In addition, special rules apply when you do a 
rollover, as described below. 

You may roll over to an IRA a payment that includes after-
tax contributions through either a direct rollover or a 60-day 
rollover. You must keep track of the aggregate amount of 
the after-tax contributions in all of your IRAs (in order to 
determine your taxable income for later payments from 
the IRAs). If you do a direct rollover of only a portion of the 
amount paid from the Plan and at the same time the rest 
is paid to you, the portion directly rolled over consists first 
of the amount that would be taxable if not rolled over. For 
example, assume you are receiving a distribution of $12,000, 
of which $2,000 is after-tax contributions. In this case, if you 
directly roll over $10,000 to an IRA that is not a Roth IRA, no 
amount is taxable because the $2,000 amount not directly 
rolled over is treated as being after-tax contributions. If you 
do a direct rollover of the entire amount paid from the Plan to 
two or more destinations at the same time, you can choose 
which destination receives the after-tax contributions. 

Similarly, if you do a 60-day rollover to an IRA of only a 
portion of a payment made to you, the portion rolled over 
consists first of the amount that would be taxable if not rolled 

over and the after-tax contributions are treated as rolled over 
last. For example, assume you are receiving a distribution 
of $12,000, of which $2,000 is after-tax contributions, and 
no part of the distribution is directly rolled over. In this 
case, if you roll over $10,000 to an IRA that is not a Roth 
IRA in a 60-day rollover, no amount is taxable because the 
$2,000 amount not rolled over is treated as being after-tax 
contributions.

You may roll over to an employer plan all of a payment that 
includes after-tax contributions, but only through a direct 
rollover (and only if the receiving plan separately accounts 
for after-tax contributions and is not a governmental 
section 457(b) plan). You can do a 60-day rollover to an 
employer plan of part of a payment that includes after-tax 
contributions, but only up to the amount of the payment that 
would be taxable if not rolled over.

If you miss the 60-day rollover deadline
Generally, the 60-day rollover deadline cannot be extended. 
However, the IRS has the limited authority to waive the dead-
line under certain extraordinary circumstances, such as when 
external events prevented you from completing the rollover 
by the 60-day rollover deadline. Under certain circumstances, 
you may claim eligibility for a waiver of the 60-day rollover 
deadline by making a written self-certification. Otherwise, to 
apply for a waiver from the IRS, you must file a private letter 
ruling request with the IRS. Private letter ruling requests 
require the payment of a nonrefundable user fee. For more 
information, see IRS Publication 590-A, Contributions to 
Individual Retirement Arrangements (IRAs).

If you were born on or before January 1, 1936
If you were born on or before January 1, 1936, and receive a 
lump-sum distribution that you do not roll over, special rules 
for calculating the amount of the tax on the payment might 
apply to you. For more information, see IRS Publication 575, 
Pension and Annuity Income.

If you roll over your payment to a Roth IRA (not a 
Designated Roth Account)
If you roll over a payment from the Plan to a Roth IRA, a 
special rule applies under which the amount of the payment 
rolled over (reduced by any after-tax amounts) will be 
taxed. In general, the 10% additional income tax on early 
distributions will not apply. However, if you take the amount 
rolled over out of the Roth IRA within the 5-year period that 
begins on January 1 of the year of the rollover, the 10% 
additional income tax will apply (unless an exception applies).

If you roll over the payment to a Roth IRA, later payments 
from the Roth IRA that are qualified distributions will not 
be taxed (including earnings after the rollover). A qualified 
distribution from a Roth IRA is a payment made after you are 
age 59½ (or after your death or disability, or as a qualified 
first-time homebuyer distribution of up to $10,000) and after 
you have had a Roth IRA for at least 5 years. In applying this 
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5-year rule, you count from January 1 of the year for which 
your first contribution was made to a Roth IRA. Payments 
from the Roth IRA that are not qualified distributions will be 
taxed to the extent of earnings after the rollover, including 
the 10% additional income tax on early distributions (unless 
an exception applies). You do not have to take RMDs from a 
Roth IRA during your lifetime. For more information, see IRS 
Publication 590-A, Contributions to Individual Retirement 
Arrangements (IRAs), and IRS Publication 590-B, Distributions 
from Individual Retirement Arrangements (IRAs).

If you do a rollover to a designated Roth account 
in the Plan
You cannot roll over a payment from the Plan that is not from 
a designated Roth account to a designated Roth account in 
another employer plan. However, you can roll the distribution 
over into a designated Roth account in the distributing Plan. 
If you roll over a payment from the Plan to a designated Roth 
account in the Plan, the amount of the payment rolled over 
(reduced by any after-tax amounts directly rolled over) will 
be taxed. In general, the 10% additional income tax on early 
distributions will not apply. However, if you take the amount 
rolled over out of the designated Roth account within the 
5-year period that begins on January 1 of the year of the 
rollover, the 10% additional income tax will apply (unless an 
exception applies).

If you roll over the payment to a designated Roth account in 
the Plan, later payments from the designated Roth account 
that are qualified distributions will not be taxed (including 
earnings after the rollover). See the section above titled 
“General Information about Rollovers: Designated Roth 
Account” for more information on qualified distributions.

Your Plan may provide for a special withdrawal option, 
which is only available if you are electing an in-plan Roth 
conversion, in which case the other rollover information in 
this notice is not applicable to that withdrawal.

If you are not a plan participant
Payments after death of the participant. If you receive a  
distribution after the participant’s death that you do not roll 
over, the distribution will generally be taxed in the same 
manner described elsewhere in this notice. However, the 
10% additional income tax on early distributions and the 
special rules for public safety officers do not apply, and the 
special rule described under the section “If you were born 
on or before January 1, 1936” applies only if the deceased 
participant was born on or before January 1, 1936.

If you are a surviving spouse. If you receive a payment from 
the Plan as the surviving spouse of a deceased participant, 
you have the same rollover options that the participant 
would have had, as described elsewhere in this notice. 

Not a Designated Roth Account: If you choose to do a 
rollover to an IRA, you may treat the IRA as your own or as 
an inherited IRA.

An IRA you treat as your own is treated like any other IRA 
of yours, so that payments made to you before you are age 
59½ will be subject to the 10% additional income tax on 
early distributions (unless an exception applies) and RMDs 
from your IRA do not have to start until after you are age 73.*

If you treat the IRA as an inherited IRA, payments from the  
IRA will not be subject to the 10% additional income tax on 
early distributions. However, if the participant had started 
taking RMDs, you will have to receive RMDs from the 
inherited IRA. If the participant had not started taking RMDs 
from the Plan, you will not have to start receiving RMDs from 
the inherited IRA until the year the participant would have 
been age 73.* The age will increase to age 75 for participants 
born on or after January 1, 1960. 

Designated Roth Account: If you choose to do a rollover to 
a Roth IRA, you may treat the Roth IRA as your own or as 
an inherited Roth IRA. A Roth IRA you treat as your own is 
treated like any other Roth IRA of yours, so that you will not 
have to receive any RMDs during your lifetime and earnings 
paid to you in a nonqualified distribution before you are age 
59½ will be subject to the 10% additional income tax on early 
distributions (unless an exception applies).

If you treat the Roth IRA as an inherited Roth IRA, payments 
from the Roth IRA will not be subject to the 10% additional 
income tax on early distributions. An inherited Roth IRA is 
subject to RMDs. 

If the participant had started taking RMDs from the Plan,  
you will have to receive RMDs from the inherited Roth IRA.* 
If the participant was not receiving RMDs, you will not have 
to start receiving RMDs from the inherited Roth IRA until 
the year the participant would have attained age 73.* The 
age will increase to age 75 for participants born on or after 
January 1, 1960. 
*�If the IRA account owner was born before July 1, 1949, RMDs were 
required to start at age 70½; if the IRA account owner was born 
after June 30, 1949, or before January 1, 1951, RMDs were required 
to start at age 72; or if the IRA account owner was born on or after 
January 1, 1951, or before January 1, 1960, RMDs are required to 
start at age 73.

If you are a surviving beneficiary other than a spouse. If you 
receive a payment from the Plan because of the participant’s 
death and you are a designated beneficiary other than a 
surviving spouse, the only rollover option you have is to do a 
direct rollover to an inherited IRA. Payments from the inherited 
IRA will not be subject to the 10% additional income tax on 
early distributions. You will have to receive RMDs from the 
inherited IRA.

Payments under a qualified domestic relations order (“QDRO”) 
If you are the spouse or former spouse of the participant 
who receives a payment from the Plan under a QDRO, you 
generally have the same options and the same tax treatment 
that the participant would have (for example, you may roll 
over the payment to your own IRA, Roth IRA, or an eligible 
employer plan that will accept it). However, payments under 
the QDRO will not be subject to the 10% additional income 
tax on early distributions (see the section titled “If you roll 
over your payment to a Roth IRA” above).



If you are a nonresident alien
If you are a nonresident alien and you do not do a direct rollover 
to a U.S. IRA or U.S. employer plan, instead of withholding 20% 
of the taxable amount, the Plan is generally required to withhold 
30% of the taxable amount of the payment for federal income 
taxes. If the amount withheld exceeds the amount of tax you owe 
(as may happen if you do a 60-day rollover), you may request 
an income tax refund by filing Form 1040NR and attaching 
your Form 1042-S. See Form W-8BEN for claiming that you are 
entitled to a reduced rate of withholding under an income tax 
treaty. For more information, see also IRS Publication 519, U.S. 
Tax Guide for Aliens, and IRS Publication 515, Withholding of Tax 
on Nonresident Aliens and Foreign Entities.

Other special rules
• �If a payment is one in a series of payments for less than  

10 years, your choice whether to make a direct rollover will 
apply to all later payments in the series (unless you make a 
different choice for later payments).

• �If your payments for the year are less than $200 (not 
including payments from a designated Roth account in the 
Plan), the Plan is not required to allow you to do a direct 
rollover and is not required to withhold for federal income 
taxes. However, you may do a 60-day rollover.

• �You may have special rollover rights if you recently served 
in the U.S. Armed Forces. For more information on special 
rollover rights related to the U.S. Armed Forces, see IRS 
Publication 3, Armed Forces’ Tax Guide. You also may have 
special rollover rights if you were affected by a federally 
declared disaster (or similar event), or if you received a 
distribution on account of a disaster. For more information 
on special rollover rights related to disaster relief, see the 
IRS website at www.irs.gov.

FOR MORE INFORMATION
You may wish to consult with the Plan Administrator or payor, 
or a professional tax advisor, before taking a payment from 
the Plan. Also, you can find more detailed information on 
the federal tax treatment of payments from employer plans 
in: IRS Publication 575, Pension and Annuity Income; IRS 
Publication 590-A, Contributions to Individual Retirement 
Arrangements (IRAs); IRS Publication 590-B, Distributions 
from Individual Retirement Arrangements (IRAs); and IRS 
Publication 571, Tax-Sheltered Annuity Plans (403(b) Plans). 
These publications are available from a local IRS office, on 
the web at www.irs.gov, or by calling 1-800-TAX-FORM.
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